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1. O01Me noJ1oKeHus

1.1. Hacrosimee [lomokeHue O 3amuTe MEPCOHAIBHBIX TaHHBIX PaOOTHUKOB COCTaBJICHO B
cooTBeTcTBUU ¢ TpeboBanusimu DenepanpHoro 3akoHa oT 27.07.2006 1. Nel52-®3 «O
MePCOHANBHBIX TAHHBIX», DenepanbHoro 3akoHa ot 27 utois 2006 Ne149-03 «O6 undopmanmm,
MH(OPMALIMOHHBIX TEXHOJIOTUAX U O 3alIUTe UH(pOopMaIN (C TOCIEAYIOIUMU U3MEHEHUAMU U
JIOTIOJTHEHUSAAMH ), U TIPU3BaHO OOECHEeUUTh IMpaBa W CBOOOJY YYAaCTHHKOB OOpPa30BaTEIBHOIO
mporecca npu o0paboTKe UX NEPCOHAIBHBIX JaHHbBIX.

1.2. Ilepconanbnbie nanHpie PaboTHHMKa - cBeleHHUS O (pakTax, COOBITUSX M OOCTOSTEIHCTBAX
xu3Hn PaboTHuKa, MO3BONSAIOMIME WIACHTUQUIHMPOBATH €ro JUYHOCTh, HEOOXOAUMbIE
aJIMUHUCTPAIIMU B CBSI3U C TPYIOBBIMU OTHOLICHUSIMHU ¢ PaboTHHKOM U Kacarouuecs PaboTHuKa.
1.3. K nepcoHanbHbIM AaHHBIM PaboTHHKA OTHOCATCS:

- CBEJCHMs, COJAEpKaIIMecs B TAclopTe WM HWHOM JIOKYMEHTE, YAOCTOBEPSIOIEM
JNYHOCTH;

- nHpoOpManus, coAepKallascs B TPy10BOH KHIDKKe PaboTHHKa;

- wuHbopManus, CcoJep)Kalascsi B CTPAXOBOM CBUJETENILCTBE TIOCYAapCTBEHHOTO
NEHCHUOHHOTO CTPaXxOBaHUS;

- CBEJICHUS, CoZiepKallrecs B JOKYMEHTaX BOMHCKOTO y4eTa (IpU WX HaJTU4UN);

- napopmanus 06 00pa3oBaHUM, KBATU(HUKAIMH WIA HAINYAN CIICIUATBHBIX 3HAHUNA WITH
MOJITOTOBKH;

- nH(OpMaIHsI O COCTOSIHUH 310pOBbsi PaboTHHKA (CBeACHHSI 00 MHBATUAHOCTH | T.I1.);

- UHH;

- JOKYMEHTBI, COJIEpIKallfe CBEICHHs, HEOOXOAUMBIE JUIsl TIpeaocTaBieHus PaboTHuKy
rapaHTUd W KOMIIGHCAIMM, YCTAHOBIIEHHBIX JCHCTBYIOIIUM 3aKOHOAATEIHCTBOM
(TOKYMEHTBI O COCTaBE CEMbHU; JOKYMEHTBI O COCTOSIHUU 30POBBS JI€TEH; JOKYMEHTHI,
MOJATBEPXKJIAIOIIUE JIOTIOTHUTENbHBIE TapaHTHH U KOMIICHCAIIMHM MO OMNpeelIeHHBIM
OCHOBAHHSAM, NPEIYCMOTPEHHBIM 3aKOHOJATEILCTBOM; JOKYMEHTHI O OepeMEeHHOCTH
PaGoTHUIIBI; TOKYMEHTHI O BO3pAacTe MAJIOJIETHUX JIETEH).

1.4. Bce nepcoHanbHbIe JaHHBIE 0 PAaOOTHHKE aMHHHUCTPALIUS MOXKET MOIYYUTh TOJIBKO OT HETO
camoro. PabOTHUK NMpPUHUMAET pELIeHHE O IMPEJOCTaBICHUU CBOUX MEPCOHAIBHBIX JTAHHBIX U
JlaeT corjiacue Ha ux oO0paboTKy cBoell Bosiel U B cBoeM uHTepece. Coryacue opopmisiercs B
MUCHbMEHHOW (opMe B JABYX JK3EMIUIApax: OJUH M3 KOTOPBIX, MPEIOCTABISACTCA CYOBEKTY
MEPCOHATBHBIX JAHHBIX, BTOPOW XPaHUTHCA y CHENHAINCTa 1O KaJapam/ceKperaps y4eOHOU
4acTH B TEUCHHME CpOKa, ykazaHHoro B Cornacuu. B cmyuasx, korma aaMUHHMCTPALUs MOXET
MOJyYUTh HEOOXOJWMBbIE TIepCOHANbHbIE NaHHble Pa0OTHMKA TOJNBKO Yy TpPEThEro JIHIIA,
aJIMUHHUCTpalMs JOJDKHA YBEJOMUTh 00 3ToM PaboTHMKa 3apaHee M TOJIYYUTh OT HETO
MUCHMEHHOE COTJIacHe.

1.5. AnmunHucTpanusi o0si3aHa cooOmuTh PaboTHUKY O 1enax, cmoco0ax M HCTOYHUKAX
MONyYeHUsT TIEPCOHAIBHBIX JAaHHBIX, a TaKke O XapakTepe TOUIKAIINX TOTYICHUIO
NEPCOHATBHBIX JIAHHBIX M BO3MOXKHBIX MOCIEJICTBUAX OTKa3za PaboTHHMKa JaTh MUCHMEHHOE
COTJIaCHE Ha UX TOJTyYeHHE.

1.6. IlepconanbHble naHHble PaboTHHMKa SABISAIOTCS KOH(MUIEHLUMANIbHOW WHpOpMalnued U He
MOTYT OBITh NCTIOIB30BAHBI MHUHUCTPAIMEH WIIN JTIFOOBIM WHBIM JIUIIOM B JIMYHBIX IIETISX.

1.7. Ilpu ompeneneHud o0beMa M COAEPKAaHUS IMEPCOHAIBHBIX JAHHBIX PaboTHHKA
aAMUHUCTpaLus MKOJIbl pykoBoacTByeTcss Koncrurynuen Poccuiickonn @enepannu, TpyaoBsiM
konekcoM Poccuiickoit ®epepanuu, WHBIMH (efepalibHBIMA 3aKOHAMH UM HACTOSIIUM
[Tonoxxennem.

2. XpaHeHnue, 00padoTka 1 nepejaya nepcoHaJbLHbIX J1aHHbIX PaboTHUKA
2.1. OOpaboTka NEpCOHATbHBIX MaHHBIX Pa0OTHHKA OCYIIECTBISETCS C €ro MUCHbMEHHOTO
coryacusi JUisi oOecriedeHus: COOMIOIEHNs] 3aKOHOB M MHBIX HOPMATHBHBIX IPAaBOBBIX aKTOB B
Hensax coaeicTBust PaGOTHHKY B TpyaoycTpoHCTBEe, OOyueHHMHM W MPOJABMIKEHUHU IO CcIyxOe,



obecriedeHuss JUYHOM Oe3omacHocTH PaOoTHHMKA, KOHTpOJII KadecTBa M KOJIMYECTBA
BBITIOJTHSIEMOM paboThl, OIIAThl TPyAd, O0OECleueHUs: COXPAaHHOCTU HMMYILIECTBA, MOJIb30BAHUSA
JIbIOTaMH, MPEITYCMOTPEHHBIMH 3aKOHOAATENBCTBOM Poccuiickoit dPenepanuu U aKTamu
aMUHUCTpALUH.

2.2. IlpaBo nocryma Kk nepconanbHbIM JaHHbIM PabotHrka MBOY «COILL Nel4y umeror:

- pabotHukn MuHucTepcTBa 0oOpazoBaHusi W Hayku Kamyxckoil obmactu u YmopasieHus
obpasoBanus r. Kamyru (mpu HaIW4YUM COOTBETCTBYIOIIMX IOJIHOMOYWH, YCTaHOBIIEHHBIX
npuKazoM MunucrepcTBa (yrnpaBieHHs 00pa30BaHUs);

- JTUPEKTOp / 3aMECTUTENH AUPEKTOpa MO Y4eOHO-BOCIIMTATENBHOW, BOCIUTATEIBHON H
y4eOHO-METOIMYECKON padboTe;

- CIICLMAITUCT TI0 KaJipam/ceKpeTapb yueOHOM YacTu;

- [JIaBHBIN OyXxrantep 00pa30BaTeIbHOTO YUPEKICHUS;

- Bpau/Me1pabOoTHUK;

- COIMAJIbHBII Mearor/ne1aror-rncuxoor;

- 3aMECTUTENb JUPEKTOPA 110 aAMUHUCTPATUBHO-X035IMCTBEHHON YaCTH.

2.3. Jlupektop / 3aMecTUTENN OUPEKTOopa 0o0pa3oBaTEebHOTO YUPEKIEHHUS MOTYT IepenaBaTh
NepCOHATbHBIC JAaHHbIE PaOOTHWMKA TPETbUM JIMIIAM, TOJBKO €CIM 3TO HEOOXOIMMO B IIEJSIX
MIPEeYNPEeRACHUS YTPO3bI KU3HU U 310pOBbs PaboTHHKA, a TakKe B Clydasx, IPeayCMOTPEHHBIX
4.2 crateu 6 deaepanpHoro 3akoHa ot 27 uroist 2006 Nel52-D3 «O nepcoHaIbHBIX TaHHBIX) (C
MOCIEAYIOIUMHU U3MEHEHUSIMHU ).

2.4. Crnenmanuct no kagpam/Cekperapb y4eOHOM 4acTh:

- oopmIsieT npueM Ha paboty PaGoTHHKOB;

- 3aM0JIHSET TPYJAOBBIE JOTOBOPBI;

- BHOCHT 3aIIUCH B TPYJOBBIE KHUKKH;

- BBIJaeT HMHGQOPMAIMIO O TIEPCOHANBHBIX JaHHBIX PaboTHHMKAa MO €ro JWYHOMY
MUCBMEHHOMY 3alpocy WM 3alpocy €ro MpeACTaBUTENsl Ha OCHOBAHMM HOTApUAIIBHO-
3aBEPEHHOM JOBEPEHHOCTH Ha IMIOJNy4YeHHE TaKUX CBEICHUH O mpodeccHOoHANbHOM
JesITeIbHOCTH pabOTHHKA (CIIPABKHU, BBIMUCKH U3 MPUKA30B, KOMUH TPYAOBBIX KHIKEK U T.1.).
3anpoc JOHKEH COJIEep)KaTb HOMEpP OCHOBHOI'O JIOKYMEHTA, YIOCTOBEPSIIOIIETO JHMYHOCTD
PaboTHHKa WM €ro 3aKOHHOTO MpPEJICTaBUTENs, CBEACHUS O JaTe BBbIJAYM YKAa3aHHOTO
JOKYMEHTa ¥ BBbIJIaBILIEM €ro OpraHe M COOCTBEHHOPYYHYIO MOANHCH PaboTHMKA wiM ero
3aKOHHOT'O IPEJCTABUTEIIS.

2.5. byxrantep ynpaeieHuss 00pa3oBaHUS MMEET IMPaBO JOCTyNa K IMEPCOHAIBHBIM JaHHBIM
PaboTHuKa B cilydae, KOT/ia HCIIOJIHEHHE UM CBOMX TPYJIOBBIX 00S3aHHOCTEH MO OTHOIIEHUIO K
PabGoTHuKy (HauucneHue 3apabOTHOM TMJIaThl, NPEJOCTAaBICHHE JIbIOT, YCTAaHOBJIEHHBIX
3aKOHOJATEILCTBOM) 3aBUCUT OT 3HAHUS NEPCOHAIbHBIX JaHHBIX PaboTHuKa.

2.6. Ilpu mepemave mepCOHATBHBIX MAaHHBIX PaOOTHHKA IUPEKTOp, CHENHAINCT IO KaJpam,
cekpeTapb yueOHOH uacTH, Oyxraiarep o0O0s3aHbl MPEIyNPEIUTh JIUL, MOJYYAIOUIMX IaHHYIO
MH(OPMALIHIO, O TOM, YTO 3TH JaHHBIE MOTYT OBITh HCIOJIb30BaHbI JUIIb B IEJSAX, 111 KOTOPBIX
OHU COOOIIEHbI, MOTPEOOBaTh OT 3TUX JIUI MMCbMEHHOE MOATBEP:KJIEHHE COOIIOIEHUS 3TOTO
YCIJIOBHSL.

2.7. Unble mpaBa, 00s3aHHOCTH, AEUCTBUS PaOOTHUKOB, B TPYJOBBIE OOS3aHHOCTH KOTOPBIX
BXOJIUT 00pabOTKa MEPCOHANBHBIX JaHHBIX PaboTHHKA, ONpeNenstoTCs TPYAOBBIMU JI0TOBOpaMU
U JOJKHOCTHBIMH UHCTPYKUHSIMH.

2.8. Bce cBeneHus o mepeade NepCOHANBHBIX JTaHHBIX PaboTHHKa peructpupyrores B XKypHaie
ydeTa nepeadu NepcoHaNbHbIX JAHHBIX PAOOTHUKOB IIKOJIBI B LIEISIX KOHTPOJISI IPAaBOMEPHOCTH
WCIOJIb30BaHUs JaHHON MH(POPMAIUH JTUIAMH, €€ TTOJTyYHBIIUMHU.

2.9. JlupekTop WIKOJBI  00s3aH  MPEJOCTaBIATH  MEPCOHAIBbHYIO  HH(pOpMAlMIO B
COOTBETCTBYIOIIEE TeppuTopuanbHoe ympaBieHue Ilencuonnoro ¢ouma Poccuiickoit
®eneparnun 1o opme, B IOPsiIKE U 00beMe, YCTAaHOBICHHOM 3aKOHOJIAaTeNIbCTBOM Poccuiickoit
denepanuu.



2.10. PoxcTBeHHUMKH U 4ieHBI ceMbH PabOTHHKA HE HMEIOT MpaBa JIOCTYIA K ero MepPCOHATBHBIM
TaHHBIM.

3. O6s13aHHOCTH PAOOTHUKOB,
HMEKIIMX JOCTYI K MePCOHAIbHBIM JaHHBbIM Pa0oTHHKA, O X XPAHEHHUIO U 3a1IHUTE
3.1. PaGoTHHKH, UMEIOIIKE JOCTYI K IEPCOHAIIbHBIM JaHHBIM PaGoTHHKA, 00s3aHbI:

- He cooOmaTh MepcoHaNbHbIE HaHHbIe Pa0oTHHMKA TpeThell cTopoHE 0e3 ero MUCHMEHHOTO
corjacusi, KpoMe CcIlly4aeB, KOrJa B COOTBETCTBHHM C (enepaibHBIMM 3aKOHAMHU TaKOTO
coryacus He Tpedyercs;

- UCIOJIB30BaTh MEPCOHAIBHBIC JaHHBbIC PaOOTHHMKA, MOJYYCHHBIE TOJBKO OT HETO JUYHO U C
€ro IHUChbMEHHOI'O COTJIACHS;

- o0ecrneunTh 3alIUTy TIEPCOHAIBHBIX JIAHHBIX PaOOTHHMKAa OT HEMPaBOMEPHOIO HX
KCIMOJIb30BAHUS WJIM YTPAThl, B MOPSJAKE, YCTAHOBICHHOM 3aKOHOAATEIbCTBOM Poccuiickoin
denepanuu;

- 03HAKOMUTH PaOOTHHKA W €ro MpeacTaBuTeNel ¢ HacTosmuM [lonokeHneM u UX mpaBamMH U
00s13aHHOCTSIMU B 00JIACTH 3aIIMTHI IEPCOHATILHBIX JIAHHBIX, ITOJ] POCITHUCH;

- cobmonaTh TpeboBaHNEe KOHPUACHIIMATLHOCTH IEPCOHATLHBIX JaHHBIX PaboTHHKA,

- UCKJII0YATh WJIM UCIPABIATH MO MUCbMEHHOMY TpeOoBaHHIO PaboTHHKA HEOCTOBEPHbBIE WU
HETIOJIHBIE TEepCOHANbHBIE JaHHble PaboTHHMKA, a TakkKe JgaHHble, 0O0paboTaHHBIE C
HapylIeHHeM TpeOOBaHUI 3aKOHOIATENIbCTBA;

- OTpaHMYUBATH IEPCOHATBLHBIC TaHHbIC PaOoTHUKA TpU Tepeaade npeacraBuTeao PaboTHuka
TOJILKO TOW uH(poOpManued, KoTopas HeoOXoauMma JUis BBINOJIHEHUS YKa3aHHBIM
MPEACTaBUTEIEM CBOMX IMOJTHOMOYHUH;

- HE 3ampamuBaTh WH(POPMAIMIO O COCTOSHHMH 3/I0pOBbsi PaboTHWKA, 32 MCKIOYECHUEM TEX
CBEJICHUU, KOTOpPHIE OTHOCATCS K BOIPOCY O BO3MOKHOCTHU BBINOJIHEHUS PaOOTHUKOM
TPYI0BOU (QYHKIIUU;

- obecneunth PaboTHUKY CBOOOIHBIN JOCTYN K CBOMM MEPCOHAJIBHBIM JaHHBIM, BKJIIOUas
MIpaBO Ha MOJy4YeHHE KOMUiA Jr000H 3amucu, coaepxaiieil nepcoHanbHble qaHHble PaboTHUKA;

- MPEeAOoCTaBUTh MO TpeOoBaHWio Pab0oTHWKA MONHYIO HWH(DOPMAIMIO O €ro MEePCOHATBHBIX
JTaHHBIX U 00pabOTKE ATUX JAHHBIX.

3.2. JIuna, uMerolue A0CTyI K NEPCOHAIbHBIM TaHHbIM PaOoTHHKa, HE BIIpase:

- monydaTh M oOpabaTeiBaTh MEpPCOHANbHBIE NaHHbIE PaboTHHKAa O €ro MOJUTHYECKHX,
PEUTHO3HBIX W WHBIX YOEKIEHUAX, HWHTUMHOM JKM3HH, UIEHCTBE B OOIIECTBEHHBIX
00BEIMHEHUAX WU PO COO3HOM IeATENbHOCTH;

- TPENOCTaBIsATh TEpCOHAIbHBIC JaaHHble PaboTHMKA B KOMMEpUECKMX IesiX 0e3 ero
IMMCbMEHHOTO COTJIACHS;

- TpU TPUHATHHM PEIICHWH, 3aTparuBalomux uHTEpechl PaboTHuKa, agMUHUCTpaIuu
3ampeniaeTcss OCHOBBIBATHCA HA  NEPCOHANBHBIX  JaHHBIX PaOoTHHMKA, TIOMYyYEHHBIX
WCKJIIOYUTENIbHO B PE3yJIbTaTe WX aBTOMAaTU3MPOBAHHOW OO0paOOTKU WJIM DJIEKTPOHHOTO
MOJTYYEHUS.

4. IIpaBa n o6si3anHocTn PaboTHnKa
4.1.B nensax oOecrieueHus 3alUTHl TIEPCOHATBHBIX JaHHBIX, XpaHAIIUXCS y paboTomarens,
PaboTHUK MMeeT MpaBo Ha:

- OTpe/IeNIeHNEe CBOMX MPEICTaBUTENEH IS 3alIUThl CBOMX NEPCOHAIBHBIX JAHHBIX;

- TpeOoBaHHE 00 HMCKIIOYEHUH WM WCIPABICHUU HEBEPHBIX MJIM HEMOJHBIX MEPCOHATIBHBIX
JAHHBIX, a TaKXKe JaHHBIX, 00pabOTaHHBIX ¢ HapylieHueM TpebdoBanuil TpymoBoro Komekca
Poccuiickoit @enepanun win MHOTO (QenepanbHOro 3akoHa. IIpu oTkase aaMuUHHUCTpanuu
UCKJIIOYUTh WJIM WCIPAaBUTh IMEpPCOHANbHbIE JNaHHble PaboTHHKA, MOCIEIHUNA MMEET MpPaBo
3aBUTh B MUCHMEHHOW (pOpMe aJIMUHHUCTPAIIMA O CBOEM HECOIJIACHHM C COOTBETCTBYIOILUM
o0OCHOBaHHMEM Takoro Hecornacusi. IlepcoHanbHble JaHHBIE OLIEHOYHOTO Xapakrepa



PaboTHUK MMeeT MpaBO JOMOJHUTH 3asBICHUEM, BBIPAKAIOIIMM €ro COOCTBEHHYIO TOUKY
3peHus;

- TpeboBaHMEe 00 W3BEIICHWU aJIMHUHUCTPAIMEH BCEX JIHUI], KOTOPHIM paHee OBLIM COOOIICHBI
HEBEPHbIC WJIM HEMOJIHBIC MEePCOHANbHBIC NaHHbIe PaboTHHMKA, 000 BceX NMPOM3BEACHHBIX B
HUX UCKITIOUEHHSIX, UCIIPABICHUSAX WU OTIOJTHEHHSX;

- o0’kasioBaHUE B Cy[ JIFOOBIX HENPaBOMEPHBIX JIEHCTBUH MM Oe31eHCTBHS aJMHHUCTPALUU
npu 00paboTKe U 3alUTe NEPCOHATBHBIX JaHHBIX PaboTHUKA;

- BO3MeEIIEHNE YOBITKOB U (MJIN) KOMIIEHCAIIMIO MOPAJILHOTO Bpe/ia B CyAeOHOM MOpPSI/IKE.

4.2. PaboTHuK 00s3aH cOOOIIATh AJIMUHHCTPALMU CBEACHUS, KOTOPbIE MOTYT IOBJIMATH Ha
NPUHUMAaeMbIe B OTHOIIECHUH HETO PEIICHHS, KAacaIOIINeCs €ro TPYI0BOH AeITEIEHOCTH.

5. XpaHeHue nepcoHANIbHBIX JaHHbIX Pa0oTHHKA

5.1. JloxyMmeHThl, noctynuBimue oT PaboTHuka, cBeaeHuss o PaOoTHHKE, NMOCTYNUBIIME OT
TPEThUX JIMI[ C NMHUCbMEHHOro coriacus PaGoTHuka, mHas uHpOpMauus, KOTOpas KacaeTcs
TpyZIOBOU aearenbHOCTH PaboTHHKa, XpaHATCA B ceiipe Ha OyMaKHBIX HOCHTENSX (TpyHOBas
KHIXKKA, JTU4YHas KapTouka T-2, IMYHOE [1eJ10) U Ha 3JIEKTPOHHBIX HOCUTEJNIAX C OTPaHUYEHHBIM
nocTynoM. JInuHble KapTOUKHM YBOJIEHHBIX PAaOOTHUKOB XPaHATCA B apXHUBe 00pa3oBaTEIbHOIO
yupexaeHuss B andaBUTHOM 1mopsake B TedeHue 75 ner (cr.339 «llepeuns THMOBBIX
VIIPaBIEHYECKUX JOKYMEHTOB, OOpa3yIOIIMXCS B ACATEIBHOCTH OpraHM3alui, C yKa3aHHEeM
CPOKOB XpaHEeHHsI», yTBepxkaeHHoro PykoBonutenem denepanbHoil apxuBHOW ciy:x0b1 Poccun
6 oxTs6pst 2000 T.).

6. OTBeTCTBEHHOCTDH A/IMUHUCTPALINH

6.1. 3ammra npaB PaboTHuKa, YCTaHOBJIEHHBIX 3aKOHOAaTeNbCTBOM Poccuiickoit dexepaunu u
HacToamuM [loyokeHreM, OCYHIECTBISIETCS CYIOM B LENSAX NPECEYEHHs] HEIPaBOMEPHOIO
UCIOJb30BaHUS TEPCOHATIBHBIX JAHHBIX PaOOTHMKA, BOCCTAHOBJIEHMS HAapyLIEHHBIX INpaB U
BO3MELIEHUS IPUYMHEHHOTO yliepOa, B TOM YMCIIe MOPaJIbHOTO Bpeaa.

6.2. Jluna, BUHOBHBIE B HapyIIEHUH HOPM, PErYIMPYIOUIMX IMOJyuyeHHe, 00paboTKy M 3aLIUTy
[IEPCOHANBHBIX JIAaHHBIX pPa0OTHHKA, MPHUBJIECKAIOTCS K JUCHUIUIMHAPHON U MaTepualbHON
OTBETCTBEHHOCTH, a TaK)Xe NPUBJIEKAIOTCA K TPa’KAaHCKO-TPAaBOBOM, aAMMHUCTPATHUBHON H
YTOJIOBHOI OTBETCTBEHHOCTHU B MOPSJKE, YCTAHOBIEHHOM (pe/iepaibHbIMU 3aKOHAMH.



